
 

 
Rules - Write a Book Project 2019 

 
1. Application Form 

1.1. The enclosed Application form must be completed and submitted by 10th April 2019. 

 
2. Class lists 

2.1. Two copies of the Class list are required (one for the office and one with the bundle of books) 

2.2. A class list must accompany each set of books with the total number of books enclosed printed 

clearly on top. This list must be attached to each box or bag of books. 

2.3. “R” books should also be included in this list.  (Re. “R” books see Rule 4 below) 

 
3. Labels 

3.1. All books must use official labels with all relevant information. 

3.2. This label should be securely affixed to the inside back cover of each book. 

3.3. Labels will be supplied by Carrick-on-Shannon Education Centre. 

 

4. “R” Books 

4.1. If you are submitting books from children with special educational needs please print “R” on your 

labels and present these separately on top of the class bundle.  Otherwise they will not be put into 

the special category.    

Judging /Assessing Books 

4.2. To be part of the project we require that each teacher (3rd to 6th class) participating will read one set 

of books from another school and choose an author/book to receive a special merit certificate and 2 

to 3 authors/books to receive highly commended certificates. Children are not to be involved in the 

judging of books but we hope the children will enjoy reading them. All certificates will be supplied by 

the Education Centre. 

4.3. The bundles of books will be swapped in the Education Centre on a designated date (to be 

announced). In as far as possible, we aim to swap books from the same class. Any teacher who cannot 

attend on that day will be given the mobile number of another teacher of the same or similar class so 

that they can make arrangements between themselves to swap their class set of books.  



 

4.4. Once you have selected the book that you deem to deserve the Special merit please write the child’s 

name on the Special Merit certificate and place the certificate inside the book. Similarly, once you 

have selected the highly commended books (2 or 3) write the child’s name on each of the Highly 

Commended certificates and again place the certificates inside the appropriate books. 

4.5. Fill out the grid which details the name of the author and the title for each Special merit/highly 

commended book and return it along with the bundle of books that you have read/judged. 

4.6. The set must be returned to the Centre as soon as it is read.  Final closing date for returning assessed 

books will be given to participating schools as soon as possible. 

 

5. Awards/ Certificates 

5.1. Every child participating will receive a Certificate of participation. These will be presented in the 

school itself, perhaps at a school assembly or other event. 

5.2. 1, 2 or 3 pupils per class/classroom will receive a highly commended certificate. (This will depend on 

the number of children in the class.) Again, these will be presented in the school itself, perhaps at a 

school assembly or other event. 

5.3. One pupil per class/classroom (mixed classes) will receive a Special Merit Certificate. This will be 

presented to them at an event organised by Carrick-on-Shannon Education Centre in June. 

(Date/venue to be announced)  

6. Format of Books 

6.1. It is recommended that all books are presented in handwriting format.  This applies to Art work as 

well. However we understand that some children may wish to present their work in electronic format. 

Teachers must sign to verify that the book is the children’s own work. 

6.2. Books must NOT be commercially bound but should be bound securely to ensure that all pages are 

secure.  

 

7.  Finally, check that the books submitted match your class list. If an absent book is listed it can cause major 

administrative problems!  


